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HCM Core

[
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WIZBWNITNI9NRAAN (Key features)

YDNANWINI %

** (fiusumudeyarasyransdeselliluesinslugluuuAanes

® a3 adULAAA (Employee personal information)

° ”@H@Lﬁlm 11911 (Employee work details )

] ”@uﬂ@Lﬁ'mﬁum?m@um@qauﬁwa‘mmu‘éﬁm (Employee Item Issue)
° ”@Hmﬁlmﬁum@mﬁfa (Employee family information)

L ”@H@ﬂﬁ?ﬁmﬁi@ (Employee contact details)

° ”@Hmﬁ'mﬁumﬁﬂmwmma (Employee medical information )

° ﬁ’@gmﬁ'mﬁmmm? (Bank information )

° tszaunisninisnieu (Work experience)
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HR Planning & Charts
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v
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Employee
Self Service

Employee Self Service iularaaiad1nsunsineu el ldemszunlnazminuazsniii
AALAY
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directory) guleung ngsxileuaedaddnsls job opportunities WATENIETBT
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A A

50lAleisannidy waziene (Mi HCM Mobile app)
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® grumnldlsisanniiu wazilaie
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Time &
Attendance
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WIBTWNITNNINRARAN (Key features)

ANITUNIFAANIT NEMISYINNU UAE TANSNISYINNIUTIATUAAU(Comprehensive Shifts &

Rosters)
[ anwnsasenzneiney uazdnafegluuuganzniaineuldliandia  (Supports
unlimited shift & roster patterns.)

[ aunmnae9aIn1svinanueednsldnen1sinanu was ganzn1sineuenlui®

(Advanced shift & roster scheduling.)

v
o o

] @uNI0RenEM SR TAR ULty wstlsiszrjandneanauls uas

el Fanenennavinenldlumiiedu (Supports flexi and split shifts.)

[T anwnsadfuud nznnsvinausnayaravse wuungu e (Conveniently adjust individual

or group-wise shift changes).

[ anunsnasrengnisinauiundnanls (Supports midnight crossover).
ANITUN1IFAANTT N1FVNUAILIANBENIATUAIU (Comprehensive over time
management)

[] ﬁwumzqizﬂ:Lqm%uﬁi"wmmsﬁﬁ OT (Specify the minimum overtime period.)

] AuusensInnsaneAnanenanlane 6 6m91 11 Single, Double, Triple OT , Special

rate L1UAL

] AuuAszazioan nNsRned Y3 WNkwsn Tunnaneuay OT (Set-off meal & tea

breaks against overtime.)

1 prgniuuaiin OT annnnaidnenans (Set-off overtime against late attendance.)

«
a e

L] nnsmuunli@nseysmasaatuuunguls (Batch-wise overtime authorization.)
(1 nvgAuan OT Tutaeneaannineu (Early in-overtime calculation.)
() nspeaysimvin OTaseudn (wuussdudalus videutuseymngaenan (Overtime

prior authorization. (Hourly or Time based))

«
a e [

(1 maile@nseud® OT (R mdug

q

ageul) (Overtime manual authorization (In

a

Administrator level))
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mﬁﬁ“ﬂmsm'im"lﬁ'aai'lmmnumﬂ (Comprehensive leave management)
] fAuusliansnisanmauslaungseafsmlisumdnesg  snluiRannssy (Policy
based leave allocation for employees.)
[ ﬁmumfuuqmmmLmuzﬁﬂm‘“uﬁuﬁmﬁqmﬂué’uuqmu‘?*'amnffuﬁﬁﬂ OT ladm uh mw
ﬁ@u%%mmmﬁmﬁ’m’m (Lieu leave & day off management.)
] s dnssaludRdmiuminaugamasesnunuuliunaaesSsm (Auto leave
generation based on the probation period.)

o o

[] m‘;‘@mﬂ’]imwfumm’]izﬂzz%u (Short Leave Management.)

] nasadnuanduanauaeluusastiiuE (Leave Encashment (end of the year)

T fwuadeulanisidesulduanuanetenly (Attendance Bonus calculation

based on punctuality.)
Wediau *| Other functionalities

[] m@ﬁmumﬁqqLfsmmms‘j@mmi (Meal Processing.)

L] AuuaaaIn=dN1nsLN1ININ191ane (Late Penalization. )
PIENULAZNNTUATIZHAUTUATANTNINI9Y Attendance related Reports and Analytics

] Fretneseuunedanlufiflssuy MIHCM. Seanansadsui/aey viteadadinann
user requirements.

* Late Report

 Attendance Report

* Daily Absent Report

» Absent Report for a period

» Absent without leave

* Employee Timesheet

* Daily OT Report

» OT Claimed Vs Approved

« Summarized Attendance
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HCM
Analytics

HCM Analytics 415190UaAHA LI uLUNN3AZ Online Real Time uazuanuualiuiiagsas

fu dedasduivnslunsiadula awnInafemesuaIngl standard  WATTIENILLLL
dynamic 1#a1n HCM nluaa 1w ursuinaunanisdssiivsendnaniineu wiaumaunanis
dszifiugendnunun  91eaunisdiaszinisldautssnasluniseusuiFuuiauseudiaunun
lusiu wazlddeanuninainesesiu ey download Tayalugiuuiu Excel, Pdf , Word lagag

LB

] f?\"qmjﬂ\mﬁ\muuwquuluﬁﬁszuu MiHCM. ﬁdlqmmmﬂ?“mﬂﬁ'ﬂu u‘?@@%uﬁmﬁﬂ user
requirements.

« Staff Profile

« Staff Work Experience

« Staff Skills

« Staff Visa Information

« Staff Preference Information

« Staff Insurance Information

« Staff Health Information

« Staff Bank Information

» Staff Awards & Accomplishments

« Staff Children Information
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« Staff Spouse Information

* Item issued for staff

» Contract Expiry

* Birthday List

» Confirmation Due

* Late Report

» Attendance Report

+ Daily Absent Report

» Absent Report for a period
*Absent without leave
Employee Timesheet

* Daily OT Report

» OT Claimed Vs Approved

» Summarized Attendance

* Attendance Log Information

» Attendance Back Log Information
* Invalid Attendance

» Attendance Summary

* Mobile Attendance

» Consecutive Absenteeism

» Attendance Register

* No pay Report

* Monthly Attendance Summary
« Staff Shift Schedule

* Leave Details

* Leave Allocation Summary

* Employee Transfer Promotion History
* Employee Resignation History
* Employee Rejoin Report

* Employee Redesignation History
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* Employee Reactivate History

» Employee Disciplinary - Incident & Involvement
» Employee Disciplinary - Incident & Action Taken
* Dynamic Requests

* ESS - Requests

» Employees without Goals

* Employee Goal Summary

» Appraisee List Assigned to an Evaluation
» Performance Progress Report

* Performance Summary

» Goal Summary

» Confirmation Results

 Confirmation Results Summary

* Culture Values Report

» Competencies Report

* Development Plan Report

» Additional Accomplishments Report
 Potential Assessment Report

» Performance Sign-Off Status

* ReportTrait Scores Report

* Final Performance Summary

» Approver Pending Requests Report

* Manpower Report

* Interview Information

* Training Nominee List

» Category wise Program Details

* Training Absentee List

* Training History

* Training Need Analysis Report
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HCM

Mobile Apps

Wi DIALOG 4G @ © 68% .

< Home

Hi Piumi! How may | assist

mia  you?
| need a day off

la When will your leave start?

30th November

ma  When will your leave end?

30th November

Which leave type would you

mia like to apply?
MEDICAL

o5

MiHCM Cloud & HCM Mobile App Aidnasianisldany uazanunsnldlavie ioS and Android devices

WITUNT MIURAN

® HCM Mobile flasfunslsamndndail:

Profile, Timeline — AusedmuazANiduun18InULes

Things to Do - ¥N1senFAA2e Request AN ANt FuHATaL
Request status — A79282UAN1ULURY Request NatuITUL
Leave - N1787, ENANNITAN, ATIAAALEANDTN1TAN, UfUN17a, dszdnisan

Yo o o

Team - Adayatlsyd®, n19a0, alANINNYINUL Lazdayanisinse 2098 lFTaAUTTYT

[
Y Vo

Reach HR - finsie HR 7ineadesluimessie] ssuuazdedannulWiiunisgeuldlnense uas

al

aunsnnlsrifnisansiels

Directory - #111snAuMTayafAsa a1n Mobile App 6

Notice Board - tlszn1pgnqans wlauny e Wiminauiunaulaelisedldnszaimize 4 E-
mail ansialil

Social Activity Feed - social media naluasAng

Learning - AasauaziszdRnIsina sy

Attendance - aunuiladn-aaneuiiu App, svuaniuAnaumisiagfeuaLNuiaaINn

mT"J@’&@‘LIVLﬁ ,MTQ’Q@@‘LILL@tﬁﬁﬂ’W?LQ@’]L‘ﬂlﬁ—@@ﬂ\‘ﬂu, 219 OT , ﬂ’1?LﬂaﬂuLL@ZLL@ﬂﬂZﬁﬂ’]ﬁ‘VT%ﬂu
Claims - nnsdsAnaatinadasnig
Pay Slip - § pay slip/salary informationuaznaso e

Performance - AARNNHALAY Update Performance Face Recognition based Attendance

Authentication (A1 lfansiNNLR)
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Performance Y
Management

Performance Management az%98l1n139ANN93R9N"9198 R uNaI89ANg lUauDaseLuwn

dl A dl 1 Yy a a o ¥ . .
INUYAAA Lﬂum?mmmmﬂ‘mammimmm@mm@ﬂizmuwummim wUU online / real time

WedaaiFunslunssindulasenallss@ninin  awnsoninsssiiuiuy Online 360°

o

performancelamng o liE1EMITANNININTTIAIILATINALNE  LATLENIAANIIAUNIAT

nalaatnatlsrdaninInannuanisdmszinistssiiui ley

HIGHLIGHTS

e Jan13suiiudseAnininaaaniinaunuuEaang wasiweridy social interaction Lie

AAMINNNTLFULsatsr@nann
o awnsnaeurulsziiiulaliandn uazanunsnilszidulanana gy

v
o 1 o

, dl 1 o Y a a . 4
o FaAnAdaNaINVane I Biadenisl sz srazinannislsziiiu Rating Tazwuw
e FaanuazuA b uNne(Goal)wuuizaangd
a v v a o
® Fnnnu ATRdauuaLLaziuNne Tan1nTaeasaLEEmn

® 1|5zlilUANNAINNTD (Competencies) AA9NTINGTL

e 1sxiludnanin (Potential) UBINININU AN IATIAT9NY T ULITEN
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UsziluAMANEE (values ) WINIULFARTITAL
szifiuannAINgLsa 1178 31998 (Accomplishments) 189W1IN91%
o v o a 1 v
Anvue lWndnaulssiiunesneanls
z’/ o/ 1 o/ dl = % 1
FIUIINATUUUTINNA LATAANGNANNITAL e ldlunisuEuisdnnissialyl

mm@m@zwzi“mgmmiﬁlﬂ@mmﬁﬁmmi(Training Needs) i Improvement plan Wag
Development plan Tnadayaarhluanauilafinisdnnangnsti 1alasdniuim (Auanis

neusaniuTuga Learning )

A11900LIEIRNANTUNTFRUTRNRIANT ANLTHANW/LEUN/MELARA

WeTUN19IN9UUAN (Key features)

Goals (1tIuuel)

v
(%

farTunng grusuntinauive li@enaaaeiuNLaNAa9L3EnN
A7 AT YN s Nad R s L ANEA NN

ARLANNIIAEUNIANIT MR e RINENNY nuuad sNERIL Cascading wawes)

ANNALUENTBSAAR NN WTAVIILTEN

o

wiinauaRsauds it uisAanssuvinetuazauAuinaaswulsonline

real time

i Goals library {83895LN1519UA Goals Tuuuun1slsziiusazdzaanlunisuinalsn

n139ANNTiAL 3T @ninInesinasaliies (Continuous Performance Management)

a A v = 1 % o ¥ dl 4
FARNANNALMEITMNNg eI LL@ZW?QWQEUQWWMﬂQWMWWiﬁ]MWNL\‘]‘ﬂ%1°1| TAEAKY

TaiauauusnaNsnin lldfumlAeeng azanuazemiia
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o ListfumnudanazanuALUTinresnsinenluiananssi( Activity Feed)iasiuimqns

AALTIL ANNLNEUFINITY

N7 gIdUANELE/Key Result Areas (KRAS)

[ A o

o sziiuminnuveINgUaNYUL/KRA nawzmIzIazinNud YA UTEN

9

wonmiiennthuunen liuas KPI

N13U92LdU 360 Feedback

o ismifluilsz@nininassniiniunannauazanlsnkisluaas 360 Feedback

o o

[ dl v £ o dl !
® aonuuL  WUuA1IA  (surveys) Melwssuy el HieALIRYTN  iiNeuganeu

AlaiaAutyTn wazgnAn 1avinnng dssidiv uazssuuazaginadnlusimeansnduguuy

AN93LAE deisanisvinnali 1

N17UsElUANANNTD (Competency Assessment)
® JAuNIANL Competency WHNIU

v
L

o aAvIMUATTALANAINITDA e ldlunsdinacuainisouansneiu Tuusas

AL YBINUNIY
®  ANWNINIZYANNAINITONANANTIEUTUUFIAZI

132 HUTLAUAINNAINITDN LA FUBINTNIIURNNLLEWNT LTI

°
) = o o o dl 1 o v

® @?WQIﬂ?LLﬂ?Nﬂq?ﬂJﬂ@U?N@qﬁ?U?zﬂ‘Uﬂquﬁ’]N’]ﬁ‘ﬂwLLmﬂm’NﬂuLLm

o Fanleariuingadudntuds 1w succession planning, learning & development and

performance management.
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® szyANNANITIAMTLLAAT ALY/ sHANUN wazsTiuITALANNANNNTD YN

WENIUANNTLALNAN AN

ANNANLTA (Accomplishments)
QI a o [~ o dl 1 a A -dl Yar
®  AUITDLNNLAN AMHALTAURAINULNEINU VIZNLZQ?NLﬁ’MN’]‘Em‘Jﬂ KPI VIiﬂﬁ‘UﬁJ’ﬂ‘UMN’]ﬂ

o aunsnlininauutisifunnndifamnaiiiuaubu e

TNUFITNLAZATIYN (Culture and values)
® 1117017 IRUNIINILABININIU TRaARRAA LA TLNTIRIANTTE T

o 1sxiiuANNARAARANIRININIUTLATEN LA A MUAAL LW S

n17UseuANeNIN (Potential assessment)

v a o/ o o alld n:ll o % 6 dl a
o liilsziiudnanin drusuypainsniunumngdnfnyluessns inadssiluadumunzay
PAINUNINVE UL AU UL AT

agtluansaniiiueu (Final Performance Summary)

1 v
o o

o uanaguanisliRuIesyAAs NN 1IeiariaLEEm

®  AungaLNNATLUEIININIUA T LN aWRW/UFUL g9 signing-off Tunnstssiliuug

nsUfimanu

ApszidayanislsudiuAnan wi@an Online Real Time(Performance Insights)

= a a 1 o dl o v Y aa
L4 L‘i_l?‘ﬂumﬂuﬂizmmﬁmmzm’mwummmmmmmmwuﬂunﬂm

=

o o o g o o o = o
®  AATTALNUNINUNNNAINUANEAR TILAAN N@QWHLL@%ﬂﬂEﬂ’]‘WLN‘ﬂL‘LE‘ﬂ‘LIW]E‘LIﬂu

q

o uannanTsUsziiiuluesAns agllugiuuuns v Performance Distribution [NeaiLaLY

o = A 9 o a
n9FnARlannaadasiunIslssiiin
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Learning
Management

Learning Management mmmu?émﬁmgaﬂms’aﬂﬂ@mmmwﬁmm (Training Needs) AN

s2UUN9L3eU (Performance Appraisals) AMNKHUE3NA2B984ANT (Business Plan) @131130
‘@ausa 71 Inprovement Plan & Development Plan a1n PMS ldaginailtls@vBam uazanunan
Wnilnauredsaunisineusnls (Employee  Requests) ixuuiumu\imﬁwﬁuﬁ’w@
muavdenludensineusy  uazdtiandenaidesstineusniilsindninew  szuuasly
daya sedenasa IU1szunnl FeannTuidannstinetsy msansTineusy sauBeanansnaaLLL
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= v 6 v =& oo o oA o >
@ NﬂﬂﬁuﬂaﬂuumﬂﬂqﬁiﬂﬂqLlfl«lzuqﬂﬂ?@mwuﬂﬂquﬂQ?wf]ﬁ]ﬂﬂU?N

© gnsndereapiinindieusnlussun Tassvuuazmsaadeudtegnie il szamn

wra il AsazaunsndsiianunaenifnmasaunounazaylAnIdana Uy

© dedapauudaiion fi nainiadieusn Wiuanitiu Inenns wazdidnson

© 2019 Microimage. All Rights Reserved. Confidential Page 21 of 33




A o K ¥
@ HUUNNNTTLINBUTH
= a ! o =
@ UN19U7elU NAULAZYARINITHNA LT
& 9-!‘#‘ ¥ 1
@ Zmﬂxl']fmLL?I?ﬂ’J’]NgVIiﬂ@Wﬂﬂ"I?@U?NN’TL!?ZZ‘U‘LI
@ PLULNNNTAAMINITAINTALINNHUTEANDTA N

@ ﬁ?qﬂmmmw@mﬁLmqwﬁmmﬁ‘@mu

WITUNN9N9UMaN (Key features)

v

AAzfnsHNeuINTIRRINIT (Training Need Analysis)
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% szuuannInszypasaNsinausi iy MeseAuaasesAns ilaufsssAuninauusaza

‘ o o - o o 1
% Wautineu viTe Manager @11130n19UA Training Need Tuwiinawlumiaaanuls

N9 LEBNNFENDLITH (Training Plans)
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9 L ULATATIIANIINNNTHNALTNANN LAWNNTEN AL TN TA019 1Y

suilszannunisinewss (Training Budgeting)
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0
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nsussilunannsiinausy (Training Evaluation)
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318974 (Training & Development Reports)
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Training Nominee List
Categorywise Program Details
Training Absentee List
Training History

Training Need Analysis Report
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Talent
Acquisition

v
o 1

Talent Acquisition TgatiazyinNIsannIsausvindsenAfuadasa I nsdunieal nesuau
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AINUURSANNNIDTINNNTANAN TR FUNING Y lansanwasuaadiniineu TasunnsaydRuan sy
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FLULANNID Set Pre-taskianadoyanowdniuninen wudslludslinmagunin nsa
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TFnainanuwlvsdilug

© 2019 Microimage. All Rights Reserved. Confidential Page 24 of 33



HIGHLIGHTS
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® LAY Lﬁ@uwﬁmmﬁgﬂBlacklist UdUARUNNTEIIVN 19TV
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Fuldanu

° m”mm?@\‘mi:mummﬁmummmmmgﬂ LULTBNTRININNITATIN

© 2019 Microimage. All Rights Reserved. Confidential Page 25 of 33



KEY FEATURES
NN9TBATLULUNIUING (Vacancy Requisition)
[~3 o K 3 Qi o o 1 1
® NUTUNNTRYALNLINLATUUUIIUING
. 9281219AINNTU TN ATRIAN NN
4 dS e d,
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{1 Workflow N384 RANTBFAULNNING

Resume Acquisition
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® N13038N CV AR8IMLLeY (MunIaanen)
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Application Short Listing
® N17AALAANSA LR LALINUNTAUTUNIZLIUNITIAALARN
®  ANNNAINITN IUNIIAANTBITINDNE]
® |NA
a =8

® RINITANEA.
®  ANANLRANNITITN.
o NUANITNURIDIANIITITN

al 6 o 1 %
® 1il92a1N170IN19NNNWNBUNLIN
® NITUIUNITANNNTOS

®  MUUALAINIIANNIBHAMAIRINNIANABNHANATUAY UAZAINITDATUUANITANN D]

lAnnnant Asa
® AN uuARANN ERlanaNs ALLATITLHANN AN

o udngudduniwaiinesiunmuanisdnnimad nsdfjias vivesuidnrinam

ISR AR TIUANNITIAIAN S
o apmneselliannmnaanssdainussi:
« Interview letters. aAMNNBTAZNNEDINY
. Offer letters. apnungiudaiaia
+ Rejection letters. anvxneLfjiaavzaudsluitunisdunisnl

- Appointment letter aAUNNEEUTUFLIEINT1
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On boarding
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onboarding self-service
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Employee
Engagement

o

WIFUNNINIUNAN T A9T)

@ On-going conversation — Y Activity feed wafieu social media nnaluasAns

@® Pulse Surveys — aMunIngds1e Survey lduainuanegluttiuazdseanaInIzLL 4Nnen

Vo v = '
seylfuls Meyana visaR NN
O] Analyze Pulse Surveys — STULAZNLIILIINAZLUY LAZALAIZNa le Online Real time

® Publish News & Policies — 3 notice board aldilszne 119413 wlgune wsat1nans
£
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@snotification email 16 1@ Consent Message awisuilsenadatylea
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Payroll

v

Payroll Administration HNWafN19919UAA1RT  &INNTDRANIINNTATUIUNTUT R ULAZT

o Y

'
v

ANl ldsunismaasy uazuilaandideaoy Weesiuiunguuneng
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®  demdne sialdean Microsoft Excel spreadsheets 18 413190 Import export dayale
U Microsoft Excelhay ssusau
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~ . Y o Ao o . LA v
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Compensation &

Benefits

INSURANCE
pPOLICY

U

WITUNITVNURANNAIY

® gansariuun Packages adaAn TldAndewls manlaunanTEn Aus ey, 818
1 Uszinnnieansau aseumianag umu
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© @mnsnszyGL luwsszilszinnnisane|s
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® Aaraidin ldsanMobile app VisaWeb
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Succession
Planning
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